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TO: VML Key Officials N

FROM: R. Michael Amyx, Bxecutive Director
RE: 2002 VML Confetence Hotel Resetrvation Fotin &
Conference Registration Fotm

DATE: June 14, 2002

The 2002 VML Annusl Conference will be held October 20-22 at the
Norfolk Waterside Convention Centet, 235 West Main Street in Noirfolk.
We hope you will be able to participate in this 97" annnal confetence.

Blocks of tooms have been teserved for the conference at the Norfolk
Waterside Matriott and the Sheraton Norfolk Watetside Hotel. The
Convention Center, whete most of the conference events will take place,
is patt of the Matriott. The Sheraton is located just across the street,
ovetlocking the hatbor. An overhead pedestrian walkway connects the
hotels.

The conference tegistration and hotel reservation forms ate enclosed. The
hotel reservation form has complete information on rates and the
registration process. Please note that the teservation process is different
this year. The hotel reservation forms should be sent by fax ot mail to
VML HOUSING BUREAU, 493 Blackwell Road, Suite 305, Wartenton,
VA 20186-2628, phone: 540.349.3114, fax: 540.349.8559. Also, please
note that hotel tooms at the special VML rate are only available to
petsons tegisteted for the VML Annual Confetrence. No tooms will be
assigned to petsons not approptiately registered. Reservations must be
guatanteed by one night’s deposit per room. This can be in the form of a
major credit catd or by check for $127 made out to VML Housing

Buteau. The deadline for hotel tesetvations is September 13, 2002. The

deadline for cancellation of housing resetvations without penalty is
Friday, September 27, 2002. No refund on deposits will be made after

this date.

LOCAL GOVERNMENT: WERKING TOGLTHER SINCL 1905
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We ate making these changes to bettet ensute that as many conference attendees as possible will
teceive theit first choice of hotels. In past yeats, we have had a high cancellation rate for hotel
rootns at the very last minute—the Thursday and Friday befote the conference, and on the
Sunday the conference starts. We tealize, of coutse, that schedules and plans do change. But
because so many tooms have been cancelled, the main conference hotel often ends up with
empty rooms that otherwise would have gone to VML membets. We would appreciate your help
in ensuting that as many VML membets and theit guests as possible are booked at the
conference hotel. As you learn that any tooms you have booked are not needed, please go ahead
and cancel them in otdet that the rooms can be resold and that as many people as possible ate
booked in the confetence hotel.

Notfolk is a beautiful city that has welcomed VML warmly in yeats past. This yeat’s confetence
will be cutstanding and we hope that you ate making plans now to be in Notfolk on Octobet 20-
22.
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VAL ANNLJAE
CONFERENCE 2002 VML Annual Conference

Octaber 20-22
MNorfollc VWaterside Convention Center
235 East Main Street, Norfolk

MNama .

Nicknarne for Badge

Title Telephone

Lecality/Agancy/Frm

Address
Chty, State & Zip

Name of Spouse {If Attending)

i —
1

Basic Ragistration Fes (ndudes activitias on Sunday, Monday and Tussday except for tickered averts lisad
below; partial registration fees are not availablz).

Please circle apprapriate registration amoung: Member Mon-Member Spouse®
§275 $350 §i10
Ticketad Events (please check the avenis you wish to attend and nicte agditional charges for sach avent):
O VML Gelf Teurnament (Sunday: limitad to 60 *$pouze Activities
play ws—’"%‘ g:\f infermation forrm w" 1

rralad Upon receint of touMmamert foes) LI Harbor Tour-Tall Snips, lunch & the Wisconsin
' ‘ h chdaywiﬁ"
03 Virginia Local Govarnment Managermant } ‘ _
Assediation Luncheen {Meonday-$24) 3 Chrysler Museum & Garden Tour iurch

included {Tuasday-$40%

3 Prayer Broskfast (Tuesday-$18.503
O Wornen in Local Gevernmant Lunchaen
(Tuesday-F20)
Total Registration Fees Duo
Vwa do not bil for reg istration feas, Please retirn completed form and chack payable to Virginia Municipal

League, . . Box [ 2164, Richmond VA 23241, If this form is faxed, plagse do not mail, Paymert may be
magde upeon arrival. You may register on-sita of the conference. For additional information call VML at
ROA/E45-847 1,

Beadline for registration refunds is Qct. 11, 2002, Refunds will not be given after this date.
Please give notification of cancellations by fax or letter.
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2002 VML Annual Conference ~ QOctober 20-22
MNorfolk Waterside Convention Canter, 235 Fast Main Street, Norfolk

General Instructions

This form must be used to secure your housing accommedaticns for the Conference. Alf requests must be received in writing.
Faxed requests are acceptable. Please follow the instructions listed below to reserve your housing.

I.  Hotel roorns at the special VML rate are only available to persons registered for the VML Annual
Ceonference. No reoms will be assigned to persons net appropriately registered.

b o

2. Use aseparate form for each housing reservation required. Photocepy this form if necessary to VML AMNUAL

request housing for multiple registrants. Couples need to only submit one forrm. CONFERENCE
B )

3 Reservations must be guaranteed by one night's deposit per room. This can be in the form of major
credit card or by check for % 127 made gut to VML Housing Bureau,

4. Deadline for reservations (s Septernber |3, 2002, Requests received after that date will be handled on a space available
basis with no guarantee that the special VML rate will be availzble.

2. Deadline for cancellation of housing reservations without penalty is Friday, September 27, 2002. No refund on depeosits will
be made after this date.

Please provide the following information
(Please type or print clearly)

Narme: Tite: s

Lecality or Business:

Address:

City: State: Zip:

Phone: Fax: Ernail:

Hotel Choice: O Norfolk Waterside Marriot O Sheraton Norfolk Waterside Hotel
3127 Single/Couble + 11.5% tax $ 130 Single/Double + 11.5% tax
{Conference Location) {Across the street from Marriott)

Room Type: Q Singe Q Deouble Q Flease contact me about a suite,
O Smcking 2 Nensmeking

Arrival Date: Departure Date:

Please note any specizl disability accommodations needed.
Guarantee my hetel reservation by 0 Visa & Mastercard L American Express 3 Check for 4127

Credit Card Number: Exm:

Name on Card: -

Signature:

Please return completed form to VML Housing Bureau, 493 Blackwell Road, Suite 305, Warrenton, VA 20 [86-2628,
Phone: 540.349.31 14, Fax: 540.349.8559.
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2002 VML Anmual Conference
October 20-22 ‘

Waterside Convention Center, Norfolk

Preliminary Conference Agenda

All activities except as noted below will take place ar the Norfolk Waterside Convention
Center, 235 West Main Street, which is located on the property of the Norfolk Waterside

Sunday
4:30 a.m.

1:00 p.m. - 3:00 p.m.
3:00 - 5:00 p.m.
2:00 - 6:30 p.m.

2:30 - 4:30 p.m.

5:00 p.m.
5:00 - 5:30 p.m.
3:30 - 6:30 p.m.

Monday
8:00 a.m. - 4:00 p.m.

8:00 - §:45 a.m.

Marrictt Hotel.
VML Golf Toutnament, Oceanview Golf Coutse
(Pre-registration required; separate fee applies)
Executive Comtnittee Meeting
Legislative Committee Meeting
Registration & Exhibit Hall

Tout of Moote’s Bridge Water Treatment Plant
Transportation Provided)

Nominations Cominittee
Orientation for First Time Conference Patticipants

Opening Reception

Registration & Exhibits

Continental Breakfast

9:00 a.m. - 11:45 a.m. Opening Session

10:00 a.m. - 3:00 p.m. Spouses Program-Hatbout Tour (American Rover Tall Ship), lunch

& tout of the Wisconsin
Tickets required

11:45 a.m. - 1:15 p.tn. Lunch on Your Own

11:45 am. - 1:30 p.m. Virginia Local (Government Managers Association Luncheon

1:30 - 2:45 p.m.

Tickets required

Concurtent Sessions

845




< B6/14/82 11:58 VA MUNICIPAL LEAGUE->Jett 866

2:45 - 3:15 p.m.
3:15 - 4:30 p.m.
6:00 - 9 p.m.

Tuesday

7:30 a.m. - 8:30 a.m.

8:00 a.tn. - Noon
9:00 - 10:15 a.m.

10:00 - 3:00 p.tn.

10:15 - 10:45 a.m.

10:45 - 12:00 noon

Noon - 1:15 p.m.

Noon - 1:30 p.m.

1:30 - 2:45 p.m.
2:45 - 3:15 p.m.
3:15 - 4:30 p.m.
5:30 - 6:15 p.m,

6:15 - 9:00 p.m.

Refreshment Bieak
Concuirent Sessions

Host City Night, Jillian’s, Watetside Festival Matketplace

Annual Prayer Breakfast
Tickets required

Registration
Opening Session

Chrysler Museum & Garden Tout (lunch included)
Tickets required

Refteshment Break

Section Elections and Workshops
Utban Section

City Section

Town Section

Lunch on Yout Own

Women in Local Government Luncheon
Tickets requirved

Concutrent Wotkshops

Refreshment Break

Annual Business Meeting & Election of Officers
Reception

Annual Banquet




